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U.S. Bankruptcy Court - Southern District of California

CM/ECF Test
Full Access Login - New to CM/ECF

The CM/ECF Test consists of two parts: 

Part A - Quiz Questions : You completed this part prior to attending the
CM/ECF class at the court.

Part B - CM/ECF Filing Test: Will test your ability to file documents electronically
using the court’s CM/ECF training database. You
need to complete this part now.

Part B:     CM/ECF Filing Test                                                                                
Directions: You will be filing documents electronically in the court’s Training Database. When

you have completed the Filing Test, check your case docket for accuracy. Print
this test by placing your cursor here, right mouse click, click the print
option from the pop up menu.

1.        Prepare your PDF Documents/Files

In the Local Rules and Court Forms Lesson, you should have prepared the following documents
in pdf format and saved them for use in this Test. A signature is required on each document.

• Objection to Chapter 13 Plan (CSD 1172)

• Declaration in Support of Objection to Chapter 13 Plan (Complete with title of
document and signature only) 

• Notice of Hearing to the Objection to Confirmation of Chapter 13 Plan (CSD
1173)

If you have not yet prepared these documents for filing in pdf format, do so now. Note: For
identification purposes, use your name for the creditor’s name on the documents. Use court
forms where applicable.
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2.          Log Into CM/ECF Training Database 

a. Access the Training Database from the Court’s website or by using this link: 
https://ecf-train.casb.uscourts.gov/cgi-bin/login.pl 

b. Log into the Training Database by using the login and  password issued to you in
class.

3.         Filing Documents in a Bankruptcy Case        

Use the CM/ECF Attorney/Trustee Online Manual for step-by-step instructions. 

a. Select one of these Chapter 13 cases already opened in the CM/ECF Training
Database. 

08-337 08-338 08-339 08-340

08-341 08-342 08-343 08-344

b. File the following documents:

• Objection to Chapter 13 Plan (CSD 1172), attaching the Declaration in Support of
Objection to Chapter 13 Plan (filed by creditor)

• Notice of Hearing to the Objection to Confirmation of Chapter 13 Plan (CSD
1173)(filed by creditor)

Note: For identification purposes, use your name for the creditor’s name in the database.

4.      Verify CM/ECF Docket Entries
PACER login and password are required to view documents. 

• Ensure that filings coincide with CM/ECF procedures including linking, attaching,
and correct PDFs.

• Access the CM/ECF Docket Report to review your filings. When accessing the
Reports section of CM/ECF, be prepared to use your PACER login.
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5.      Notify the Training Department when you have completed this filing test

• Email your name and case number to:  casb_training@casb.uscourts.gov

You have completed the CM/ECF Test! 

Once received, the court will contact you within 2 working days.


