Filing Your Creditor List on Diskette

As of September 2000, anyone filing a bankruptcy case at the court’s Front Counter is required
to include the creditor matrix on a diskette. The requirement applies to all chapters, as per
General Order 163. The court has implemented this change to improve the quality of the
address list used to notice parties.

When filing with a diskette, you do not need to include the creditors in a printed list.

All petition software or word-processing software generally will accommodate exporting or
saving the creditor matrix to a plain text file (with a .txt file extension). In many petition
programs, select the export option from the File menu. For word-processing applications, save
the file as a text file with a .txt file extension. When you save the file and enter the filename, a
drop-down menu for file type appears containing an option for ASCII DOS Text, MS-DOS Text,
or Plain Text (*.txt) files. Select this file type. Confirm that your file is in text file format before
including it on the diskette that you will submit with your petition.

Creditor Matrix Specifications

e Use a 3.5-inch disk only; the disk must be formatted for use on a PC.

e Include only one file per disk and one case per file.

e The filename must be the debtor’s last name; for example, Johnson.txt.

e For each creditor, the typed information must be four lines or fewer.

e Ablank line must separate each creditor.

e Each line may contain no more than 40 characters and no leading blank spaces. The
matrix must be justified to the left margin.

Creditor Matrix Sample

For example, the Johnson.txt creditor matrix may look like this:

John Doe
2 Rushin Court
San Diego, CA 92189

Jane Doe
625 North Aria Blvd.
Grecian, NY 10062-1234

First National Bank

Attention: Collections Department
1234 East Main Street

San Diego, CA 92101-1010



