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NOTE:  A waiver of the credit counseling requirement is available in very limited circumstances for persons on military duty
in an active combat zone, or persons with a physical or mental impairment preventing participation in credit counseling, in
person, by telephone, or on the Internet.  A waiver must be granted by the court.  11 U.S.C. § 109(h)(4).

CSD 1013

HAVE YOU COMPLETED
CREDIT COUNSELING?
Use of a U.S. Trustee Approved Agency required.

[11 U.S.C. § 109(h)]

READ THIS BEFORE YOU FILE YOUR CASE

If you have not completed counseling before you file your petition and you do not meet the
requirements for an extension to complete the counseling after filing:

• Your case may be DISMISSED without refund of any filing fee paid;
• You WILL NOT receive a DISCHARGE of your debts; and
• If you REFILE within ONE YEAR after dismissal, protection under the Bankruptcy Code from

your creditors (i.e., the automatic stay) may be limited to thirty days.

Under the bankruptcy laws, the court can allow you to complete the course after filing only if you
meet all of the following conditions.  See 11 U.S.C. § 109(h)(3).

1) Prior to filing your petition, you must have requested credit counseling services from a
U.S. Trustee approved agency but were unable to obtain the services during the 5-day
period following your request.

2) There are exigent (emergency) circumstances that make it necessary for you to file
your case immediately.  (Important: The court will determine what qualifies as an
emergency circumstance.)

3) You must file a certification stating the facts regarding conditions 1) and 2) above with
your petition.  Local Forms CSD 1025 and 1026 are available from the clerk.

The decision to file your petition is up to you but, if you file without taking the course, you are
risking dismissal of your case.  The clerk cannot provide legal advice or predict how a judge will
decide your motion for an extension of time to complete the credit counseling requirement.

To complete the requirement before filing your petition, obtain a list of United States Trustee
approved pre-bankruptcy credit counseling agencies from the clerk or go to this website:

http://www.usdoj.gov/ust/bapcpa/ccde/cc_approved.htm

You may take the course on the Internet, by telephone, or in person.  If you do not have a
computer, your public library may allow you to use their public computers.





CSD 1900 [12/01/09]


CSD 1900


Common Causes for Dismissal
 Pertaining to Debtor


 Responsibilities/Deadlines in a Bankruptcy Case


FAILURE TO OBTAIN CREDIT COUNSELING - Credit counseling must be completed by
each individual consumer debtor within 180 days prior to filing for bankruptcy through an Approved
Credit Counseling Agency. The U.S. Trustee’s Office listing of Approved Credit Counseling Agencies
for the Southern District of California is available at the following website: www.casb.uscourts.gov. 


FAILURE TO FILE COMPLETE SCHEDULES, STATEMENTS AND CHAPTER 13 PLAN -
Regardless of chapter, certain schedules must be completed and filed with the petition or within 14
days of filing the petition. 


 FAILURE TO PAY FILING FEES  - Be prepared to pay the required Filing Fee in full at the
time you file the petition.  Filing Fees can be found at www.casb.uscourts.gov.  Fees must be paid in
cash (exact change only), cashiers check or money orders. (Personal checks will not be accepted).


It is possible to make payments in installments using Form CSD 1006. If a fee is to be
paid in installments, you must be an individual and must submit a signed application
for the Court to consider. The signed application must state that you are unable to pay
the filing fee, except in installments. If you are unable to pay the filing fee, and are
intending to file under chapter 7, you may file an Application for Waiver of the filing
fee, Form CSD 1020. To be eligible for a waiver of the filing fee, you must show to the
Court that you are unable to pay in installments and that your income is less than 150
percent of the Poverty Guidelines. 


FAILURE TO FILE MEANS TEST - Chapter 7 debtor(s) must file Form B22A, the Statement
of Current Monthly Income (CMI) and Means Test Calculation, with their bankruptcy petition. The
Bankruptcy Code applies a “means test” to determine whether an individual debtor’s chapter 7 filing is
presumed to be an abuse of the law, requiring dismissal or conversion of the case. The debtor(s) may
rebut a presumption of abuse only by a showing of special circumstances that justify additional
expenses or adjustments of current monthly income. 


FAILURE TO FILE STATEMENT OF SOCIAL SECURITY NUMBER (Form B21) -
Debtor(s) must provide the Statement of Social Security at the time of filing.


FAILURE TO ATTEND THE MEETING OF CREDITORS -  The debtor is required to be in
attendance at the Meeting of Creditors (‘341 meeting’) to give the trustee and/or creditors an
opportunity to examine the debtor under oath concerning property and financial affairs.  


FAILURE TO MAKE CHAPTER 13 PAYMENTS - Payments to the trustee must be made in a
timely manner as outlined in the Chapter 13 Plan.  












Filing Your Creditor List on Diskette 


As of September 2000, anyone filing a bankruptcy case at the court’s Front Counter is required 


to include the creditor matrix on a diskette. The requirement applies to all chapters, as per 


General Order 163. The court has implemented this change to improve the quality of the 


address list used to notice parties.  


When filing with a diskette, you do not need to include the creditors in a printed list.  


All petition software or word‐processing software generally will accommodate exporting or 


saving the creditor matrix to a plain text file (with a .txt file extension). In many petition 


programs, select the export option from the File menu. For word‐processing applications, save 


the file as a text file with a .txt file extension. When you save the file and enter the filename, a 


drop‐down menu for file type appears containing an option for ASCII DOS Text, MS‐DOS Text,  


or Plain Text (*.txt) files. Select this file type. Confirm that your file is in text file format before 


including it on the diskette that you will submit with your petition.  


Creditor Matrix Specifications 


 Use a 3.5‐inch disk only; the disk must be formatted for use on a PC. 


 Include only one file per disk  and one case per file. 


 The filename must be the debtor’s last name; for example, Johnson.txt. 


 For each creditor, the typed information must be four lines or fewer. 


 A blank line must separate each creditor. 


 Each line may contain no more than 40 characters and no leading blank spaces. The 
matrix must be justified to the left margin. 


 
Creditor Matrix Sample 


For example, the Johnson.txt creditor matrix may look like this: 


John Doe 
2 Rushin Court 
San Diego, CA 92189 
 
Jane Doe 
625 North Aria Blvd. 
Grecian, NY 10062‐1234 
 
First National Bank 
Attention: Collections Department 
1234 East Main Street 
San Diego, CA 92101‐1010 
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List of Approved Credit Counseling Agencies 


Pursuant to 11 U.S.C.  § 109(h) 


 


 


 


For a list of approved credit counseling agencies,  


visit the U.S. Trustee Program Web site at 


http://www.justice.gov/ust/eo/bapcpa/ccde/index.htm 


 


The Credit Counseling & Debtor Education Information page appears. 


Under the Credit Counseling for Consumers tab,  
click on the Approved Credit Counseling Agencies hyperlink. 





